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PLEASE ALLOW 3 WEEKS FOR PROCESSING 

 
 
 
 
Dear Participant: 
 
Our office has been contacted regarding your termination, in-service distribution, retirement with your organization, or the termination 
of the 401(k) Retirement Plan. Your account balance will be distributed to you in compliance with the provisions and precedents set 
forth by the Plan and all applicable laws. Please refer to your most recent benefit statement to determine the approximate value of your 
vested interest.  
 
If the amount due is $5,000 or less, it will be distributed to you as soon as administratively practicable per your elected form of 
payment. If the amount is over $5,000, payment can be deferred, if you elect, until you attain your normal retirement age under the 
Plan. You have the right to elect an earlier distribution date and if the plan allows, an alternate form of payment, such as a single lump 
sum, IRA rollover or qualified plan. Please refer to the enclosed “Plan Distribution Request” form to elect your form of payment. 
 
Any distribution that you receive will be subject to Income Taxes in the year in which it is received if you do not transfer the payment 
to a traditional IRA or other qualified plan within 60 days of receipt. By the date of distribution, if you have not attained age 59 1/2  or 
the Plan’s earliest retirement age, it may also be the subject to a 10% Federal excise tax and possible state taxes. The Plan Trustee is 
required to withhold taxes from your distribution unless you are to be paid less than $200. However, you can avoid any withholding if 
you transfer directly from your fund company to another qualified plan or an IRA. Please review the “Special Tax Notice Regarding 
Plan Payments” enclosure in order to familiarize yourself with these tax issues. 
 
In order for the Plan Trustee to distribute your balance, you must complete and sign the enclosed forms to indicate your desired 
payment option and tax withholding preference, if applicable. If you are still making deferrals, please wait 30 business days 
AFTER your date of termination to submit your request.   
 
If you should have any questions, please do not hesitate to contact us at (800) 356-3009 ext. 1.   
 
Thank you, 
 
 
Customer Service 
Slavic Integrated Administration 
 
Enclosures 
 
 
 
 
 
 
 
 
 
 
                        
 
 
 
                                                                                                                                                  

 



 
 
 
 

    CHECK IF ADDRESS HAS CHANGED 
    CHECK FOR OVERNIGHT MAIL SERVICE 

             $25.00 fee ($35.00 Hawaii) will be deducted from your account 
 

     Participant Name        Social Security Number      
 
     Participant Address             
     (street address required for overnight service) 
                           
 City     State     Zip 
 
Daytime Telephone (    )         
 
Date of Birth     Date of Termination/Retirement     E-mail       
 
Payroll Company        Worksite Employer       
       
 
Please accept this document as my request for my account balance to be distributed as a result of the following event: (Check one) 
 

   No longer employed by work-site employer           Disability            Required Distribution (70½ or older) 
                                                                                                                                                                                                   

   In–service full distribution   
 (1 time per 12 month period, must be 59½ or older and employed)                                                                                                  

   In-service partial distribution gross amount: ____________ 
 (1 time per 12 month period, must be 59½ or older and employed) 
           
 
Do you have an outstanding 401(k) loan?          Yes            No (unpaid loan is subject to tax and withholding and possible penalty) 
 
IRC 404(c) distribution/rollover fee of $40 will be deducted from your account. 
 

Distribution type (circle one): 
   Disbursed to myself                Rolled to an IRA account                Rolled to a Qualified 401(k) Plan 
(subject to 20% tax withholding and possible penalty) 
 

 

If rolling into an IRA or 401(k) plan 
 
Check Payable              
 
Contact Person            Telephone (    )    
 
Financial Institution Name             
 
               
 Mailing Address        Suite Number 
 
          Acct. Number      
City   State   Zip  
 
I have received the Special Tax Notice Regarding Plan Paym ents, which explains the tax consequences of, and the direct rollover  option available with respect to m y 
distribution from my PEO 401(k) Retirement Savings Plan.  I understand that I have the right to consider the information provided in the Special Tax Notice Regarding 
Plan Payments for at least 30 days.  To the extent that my distribution form the Plan can be made, or begin to be m ade, before the close of the 30- day period beginning 
with the date I received the Special Tax Notice.  I hereby waive my right to consider the content of that notice f or the f ull 30-day period and I  hereby consent to the 
making of my distribution from the Plan as soon as adm inistratively feasible.  Slavic Integrat ed Administration will start the liquidation process for marketable assets 30 
days after requests for termination are submitted.  This acknowledges that you have received the form 402(f) tax notification by the IRS Published Notice 92-45.  
 
 
            
Signature (required)   Date   Print Name 
 
 
                                                                                                                                                            02/04/2010 

1075 Broken Sound Parkway NW, Suite 100 
Boca Raton, Florida 33487-3540 
800-356-3009 or 561-241-9244  
FAX 561-241-1070  

PLAN DISTRIBUTION REQUEST FORM  
 ALLOW 3 WEEKS FOR PROCESSING 
Please fax or mail form to Slavic 
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TAX NOTIFICATION FORM 402(F)                                               
This notice contains im portant information you will need be fore you decide 
how to receive your benef its f rom the Tax Incentive Savings Plan (the 
“Plan”.) 

SUMMARY 
A payment from the Plan that is eligible  for “rollover” can be taken two ways.  
You can have all or  any  por tion of y our pay ment either  ( 1) PAI D I N A 
“DIRECT ROLLOVER” or (2) PAID TO YOU.  A rollover is a paym ent of 
your Plan benefits to y our individual r etirement ar rangement (IRA) or to 
another employer plan.  This choice will affect the tax you owe. 
 
If you choose a DIRECT ROLLOVER: 
Your payment will not be taxed in the current year and no incom e tax will be 
held. Your pay ment will be m ade directly  to y our IRA or, if y ou choose, to 
another employer plan that accepts your  rollover. Your payment will be taxed 
later when you take it out of the IRA or the employer plan. 
 
If you choose to have your Plan benefits PAID TO YOU: 
You will receive only 80% of  the paym ent because the Plan adm inistrator is 
required to withhold 20% of the payment and send it to the I RS as an income 
tax withholding to be credited against your taxes.  Your payment will be taxed 
in the current year unless you roll it over.  You may be able to use special tax 
rules that could reduce the tax you owe.  However, if you receive the payment 
before age 59½ y ou may also have to pay an additional 10% tax.   You can 
rollover the payment by paying it to y our regular IRA or to another  employer 
plan that accepts your rollover within 60 days of  receiving the paym ent.  The 
amount rolled over will not be taxed until y ou take it out of the IRA or 
employer plan. If you want to r ollover 100% of the payment to an IRA or an 
employer plan, you must find the money to replace the 20% that was withheld.  
If you rollover only the 80% that you received, you will be  taxed on the 20% 
that was withheld. 
        

 
MORE INFORMATION 

I. PAYMENTS THAT CAN AND CANNOT BE ROLLED OVER  
II.  DIRECT ROLLOVER      
III. PAYMENT PAID TO YOU     
IV. SURVIVING SPOUSES, ALTERNATE PAYEES AND OTHER 
BENEFICIARIES  
 

I.PAYMENTS THAT CAN AND CANNOT BE ROLLED OVER 
Payments from the Plan m ay be “ eligible rollover distributions.”  This means 
that they can be rolled over to an IRA or to another employer plan that accepts 
rollovers.  Your  Plan administrator should be able to tell y ou what por tion of 
your payment is an eligible r ollover distr ibution.  T he following ty pes of 
payments can be rolled over: 
 
Non-taxable Payments.  In general, only the “taxable por tion” of y our 
payment is an eligible rollover distribu tion.  I f y ou have m ade “after -tax” 
employee contributions to the Plan, th ese contributions will be non-taxable 
when they  ar e paid to y ou, and they  cannot be r olled over .  ( After-tax 
employee contr ibutions ar e contr ibutions you made from your own pay  that 
were already taxed.) 

 
Payments Spread Over Long Periods.  You cannot r ollover a pay ment if it 
is part of a series of  equal (or alm ost equal) paym ents that are m ade at least 
once a year and will last for: 
• Your lifetime (or your life expectancy) 
• Your lifetime and your beneficiary’s lifetime (or life expectancies) or 
• A period of ten years or more. 
 
Required Minimum Payments.  Beginning in the year you reach age 70½ a 
certain portion of your payment cannot be rolled over because it is a “required 
minimum payment” that must be paid to you. 
 
 
 
 
 
 

A $40 distribution, rollover fee will be deducted from your account and 
paid to Slavic401k.com  for processing your request. 
 

II. DIRECT ROLLOVER 
You can choose a dir ect rollover of all or  any portion of your payment that is 
an “eligible rollover distribution” as described on page 1.  In a direct rollover, 
the eligible rollover distribution is paid directly f rom the Plan to an IRA or 
another employer plan that accepts rollove r.  If y ou choose a direct rollover, 
you are not taxed on a payment until you later take it out of the IRA or the 
employer plan. 

 
Direct Rollover to an IRA.  You can open an IRA to receive the direct 
rollover.  (The term “IRA”, as used in this notice,  includes individual 
retirement accounts and individual retirem ent annuities.)  If you choose to 
have your payment made directly to an I RA, contact an I RA sponsor (usually 
a financial institution) to find out how to  have your paym ent made in a direct 
rollover to an IRA at that institution.  If you are unsure of how to invest your 
money, you can temporarily establish an IRA to receive the paym ent.  
However, in choosing an IRA, you may wish to consider whether the IRA you 
choose will allow you to move all or a part of your payment to another IRA at 
a later date, without penalties or other lim itations.  See IRS Publication 590 
“Individual Retir ement Ar rangements” f or m ore in formation o n IRAs 
(including limits on how often you can rollover between IRAs.) 
If you have a Roth 401k account, then you may transfer your balance 
directly to a Roth IRA with no adverse tax consequences; however, your 
five-year holding period will start anew. You may not transfer a regular 
pre-tax 401k account directly to a Roth IRA.  
 
Direct Rollover to a Plan.  If you are employed by a new employer that has a 
plan and y ou want a dir ect rollover to that plan, ask the adm inistrator of  the 
plan whether it will accept your rollover.  If  your new employer’s plan does 
not accept rollovers you may choose a direct rollover to an IRA. 

 
Direct Rollover of a Series of Payments.  If you receive eligible rollover 
distributions that are paid in series for less than ten years, your choice to make 
or not to m ake a direct rollover for a payment will apply to all later paym ents 
in the series until you change your el ection.  You are fr ee to change your 
election for any later payment in the series. 
 

III. PAYMENT PAID TO YOU 
If you have the payment from a pretax 401k account made to you, it is subject 
to 20% income tax withholding.  The payment is taxed in the year you receive 
it unless you roll it over to an IRA or another plan that accepts rollovers, 
within 60 days.  If you do not roll it over, special tax rules may apply.  If you 
receive payment from your designated Roth 401k account and you are 
not 59 ½, or are receiving a distribution on account of a disability or as a 
beneficiary of a deceased participant, and also have not had the account 
opened for five years, then the earnings on your deferral contributions 
will be taxed, penalized and subject to a 20% withholding. Your Roth 
deferrals will be received  tax free.  

 
Income Tax Withholding: 
 
Mandatory Withholding.  If any portion of the payment to you is an eligible 
rollover distr ibution, the Plan is required by  law to withhold 20% of that 
amount.  This am ount is sent to the I RS as incom e tax withholding.   For  
example, if y our eligible rollover distribution is $10,000,  only $8,000 will be 
paid to you because the Plan m ust withhold $2,000 as incom e tax.  However, 
when you prepare your inco me tax return for the year, you will report the full 
$10,000 as payment from the Plan. You will report the $2,000 as tax withheld 
and it will be credited against any income tax you owe for the year.  
 
Voluntary Withholding.  If a por tion of y our pay ment is not an eligible 
rollover distribution, but is taxable, the mandatory withholding rules described 
above do not apply .  I n this case,  you may elect not to have a withholding 
apply to that por tion.  To elect out of  withholding, ask the Plan adm inistrator 
for the election form and related information.   

 
60-Day Rollover Option.  If you have an eligible rollover distribution paid to 
you, you can still rollover all or part of it to an IRA or another em ployer plan 
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that accepts rollovers.  If  you decide to rollover, you m ust make the rollover 
within 60 days af ter you receive the pa yment.  The portion of  your payment 
that is rolled over will not be taxed un til you take it out of the IRA or the 
employer plan.    
 
You can rollover up to 100% of the eligible rollover distribution, including an 
amount equal to the 20% that was wit hheld.  If you choose to r ollover 100%, 
you must find other  money within the 60-day period to contr ibute to the I RA 
or the employer plan to replace the 20% that was withheld.  On the other hand, 
if you rollover only the 80% that you received, you will be  taxed on the 20% 
that was withheld.   
 
 
 
 
Example:  Your eligible r ollover distr ibution is $10, 000 and y ou choose to 
have it paid to y ou.  You will receive $8,000 and $2,000 will be sent to the 
IRS as income tax withholding.  Within 60 days after receiving the $8,000 you 
may rollover the entir e $10,000 to an I RA or an employer plan.  To do this, 
you rollover the $8,000 y ou received from the Plan and y ou will have to find 
$2,000 from other sources (your savings, a loan,  etc.)  In this case, when you 
file your income tax return you may receive a refund of $2,000 from the entire 
$10,000. 
 
If, on the other  hand,  y ou r ollover only  $8, 000, the $2, 000 you did not 
rollover is taxed in the year it was wit hheld.  When you file your income tax 
return you may receive a refund of part of the $2,000 withheld.  However, any 
refund is likely to be larger if you rollover the entire $10,000. 

 
Additional 10% Tax If You Are Under Age 59 ½.  If you receive a payment 
before you reach age 59½ and you do not roll it over y ou will be subject to an 
extra tax equal to 10% of the taxable portion of the payment, in addition to the 
regular income tax.  The additional 10% tax does not apply to your payment if 
it is: (1) paid to you because you separa te f rom service with your em ployer 
during or af ter the year y ou reach age 55, (2) paid because you retire due to 
disability, (3) paid to you as equal (or almost equal) paym ents over your life 
expectancy (or your beneficiary’s lives or life expectances), or (4) used to pay 
certain medical expenses.   See I RS Form 5329 for  more information on the 
additional 10% tax. 
 
Special Tax Treatment.  If y our eligible r ollover distr ibution is not rolled 
over, it will be taxed in th e year you receive it.  However, if it qualif ies as a 
“lump sum distribution” it m ay be eligible for special tax treatm ent.  A lump 
sum distr ibution is a pay ment, within one y ear, of y our entire balance under 
the Plan (and certain other sim ilar plans of the em ployer) that is pay able to 
you because you have reached age 59½ or have separated f rom service with 
your employer (or in the case of  a self-employed individual because you have 
reached age 59½ or have become disabled.)  For a paym ent to qualif y as a 
lump sum distribution you must have been a participant in the Plan for at least 
five years.  T he special tax tr eatment for lump sum distributions is described 
below. 

 
Ten-Year Averaging If You Were Born Before January 1, 1936.  If you 
receive a lum p sum distribution and y ou were born before  January  1, 1936, 
you may make a one- time election to figur e the tax on the payment by using 
“ten-year aver aging” ( using 1968 tax r ates) instead of five-year averaging 
(using cur rent tax r ates.)  L ike the five- year aver aging rules, ten-year 
averaging often reduces the tax you owe. 

 
Capital Gain Treatment If You Were Born Before January 1,1936.  In 
addition, if  you receive a lum p sum  distribution and you were born before 
January 1,  1936,  y ou m ay elect to have the par t of y our pay ment that is 
attributable to y our pre-1974 par ticipation in the Plan ( if any) taxed a long-
term capital gain at a rate of 20%. 
 
There are other lim its on the special tax treatment for lump sum distributions.  
For example, you can generally elect th is special tax treatm ent only once in 
your lifetime, and the elec tion applies to all lum p sum distributions that you 
receive in that sam e year.  If  you have previously rolled over a payment from 
the Plan ( or certain other similar plans of the em ployer), you cannot use this 

special tax tr eatment for  later  payments from the Plan.   I f you rollover your 
payment to an IRA, you will not be able  to use this special tax treatm ent for 
later payments from the IRA.  Also,  if y ou r ollover only  a por tion of y our 
payment to an IRA, this special tax treatment is not available for the rest of the 
payment.  Additional r estrictions are described in I RS Form 4972, which has 
more information on lump sum distributions and how you elect the special tax 
treatment. 

 
IV. SURVIVING SPOUSES, ALTERNATIVE PAYEES AND OTHER 
BENEFICIARIES 
In general, the rules summarized above that apply  to pay ments to em ployees 
also apply to pay ments to sur viving spouses of em ployees and to spouses or 
former spouses who are “alternate payees.”  You are an alternate payee if your 
interest in the Plan results from  a “qualified domestic relations order,” which 
is an order issued by  a cour t, usually  in connection with a divor ce or  legal 
separation.  Som e of the rules summarized above also apply  to a deceased 
employee’s beneficiary who is not a spouse.   However , ther e ar e som e 
exceptions for payments to ser ving spouses,  alter nate pay ees and other  
beneficiaries that should be mentioned.  
 
If you are a surviving spouse y ou m ay choose to have an eligible r ollover 
distribution paid in a direct rollover to an IRA or paid to you.  If you have the 
payment paid to you, you can keep it or roll it over yourself to an IRA but you 
cannot r oll it over  to an em ployer plan.   I f y ou ar e an alternate payee, you 
have the same choices as the employee.  Thus, you can have the payment paid 
as a direct rollover or paid to you.  If you have it paid to you, you may keep it 
or roll it over yourself  to an IRA or to another em ployer plan that accepts 
rollovers.  If you are a beneficiary other than the surviving spouse, you cannot 
choose a direct rollover but you cannot rollover the payment yourself.   

 
If you are a surviving spouse, an alter nate payee or another beneficiary, your 
payment is not subject to the additional 10% tax described above in Section II, 
even if you are younger than 59½.   

 
If you are a sur viving spouse,  an alter nate payee or another beneficiary, you 
may be able to use the special tax treatment for lump sum distributions.  If you 
receive a paym ent because of  the employee’s death you m ay be able to treat 
the payment as a lum p sum distribution if the em ployee met the appr opriate 
age requirements, whether or not the employee had five years of participation 
in the Plan. 
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